Filing Procedures Form 7
Request for Extension to Existing Order of Conditions

Dudley Conservation Commission
71 W. Main Street, Suite 8, Dudley, MA 01571
508-949-8011, option 1, FAX: 508-949-8015
www.dudleyma.gov, Email: conservation@dudleyma.gov

Requests for extensions to existing Orders of Conditions must be received thirty (30) calendar days prior to the expiration of the Order. Once an Order has expired, it cannot be legally extended and a new Order of Conditions must be applied for.

[bookmark: _GoBack]Responsibilities of the Applicant
· Extension requests must be received 30 days prior to the Order of Conditions’ expiration date to allow sufficient time for the site to be reviewed.
· Plan your request based on the meeting schedule, available online at www.dudleyma.gov , click on Departments, then click on Conservation, click on Meeting Information. Meetings are usually held every three weeks, barring holidays and other Town Hall closings.
· Complete and submit Request for Extension to Existing Order of Conditions, Form dcc7. (attached)
· Submit letter from project Engineer, as applicable.

Responsibilities of the Dudley Conservation Commission 
· Completed applications will be scheduled for the next available meeting. Incomplete applications will not be scheduled until all required documents are submitted. 
· The Conservation Commission, or their agent, will perform a site evaluation to confirm the work needs more time to complete.
· The applicant or representative is encouraged to attend the meeting.
· An approved Extension to Existing Order of Conditions will be mailed to the applicant by Certified Mail, unless otherwise noted.
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