Permit Filing Procedures Form 8
Dudley Conservation Commission
71 West Main Street, Suite 8, Dudley, MA  01571
508-949-8011, option 1, FAX: 508-949-8015
Office Hours: Mondays & Tuesdays 11:30-4:30 PM
www:dudleyma.gov  Email: conservation@dudleyma.gov

Project Completion–Form 8A Request for Certificate of Compliance 
[bookmark: _GoBack]RESPONSIBILITIES OF THE APPLICANT
It is the responsibility of the Applicant to:
· Submit a Form 8A-Request for Certificate of Compliance after the work has been completed. A Filing Fee of $50.00 must accompany the submittal.
· DEP Form 8A is also available online at www.dudleyma.gov, click Departments, then click Conservation, then choose Conservation Forms and Filing Procedures
· Printed copies of DEP Form 8A are also available in the literature rack outside the Conservation office.
· If the Order of Conditions contains an approval of any plans stamped by a registered professional engineer, architect, landscape architect, or land surveyor, then: attach a written statement by the professional certifying substantial compliance with the plans and explain any deviations. Submit an As-Built, as needed. 
· Submit Form 8A, fee and documentation to the Conservation Commission. Request to be placed on the next meeting’s agenda. Administratively incomplete applications will not be placed on an agenda. The applicant or a representative is encouraged to attend the meeting.
· If the mailing address has changed, indicate the current mailing address on the Form 8A.
RESPONSIBILITIES OF THE DUDLEY CONSERVATION COMMISSION
1. The Request for Certificate of Compliance will be placed on an upcoming meeting’s agenda
2. The Dudley Conservation Commission’s Wetland Consultant will perform a site evaluation
3. If all work has been completed satisfactorily, the Wetland Consultant will make a recommendation to the Commission to be reviewed at the next posted meeting. If all general and special conditions have been met and the Form 8A Request for Certificate of Compliance is approved, a Form 8B-Certificate of Compliance will be mailed by Certified Mail to the applicant.
RESPONSIBILITIES OF THE APPLICANT
1. Once the Form 8B Certificate of Compliance has been approved and issued, it will be mailed to you by Certified Mail. Special arrangements can be made to pick it up at the Conservation office. The Certificate of Compliance must be recorded at the Worcester Registry of Deeds. Registering the Form 8B acknowledges that the work has been completed according to the Order of Conditions and the Order can be removed from the property deed.
2. Submit proof of recording to the Dudley Conservation Commission.
ATTACHMENT: Form 8A
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